
Purchase Order Inquiry 
 

Navigation: Purchasing  Purchase Orders  Review PO Information  Purchase 
Orders 
 

1. Purchase Order Inquiry Page – Verify the business Unit 
 

2. Enter the PO number you wish to inquire on or leave the field blank and search all POs. 
 

3. Click Search. 
 

4. Click the PO you wish to inquire on. 
 

5. Click Return to Search 
 
 


